Send a Email to Team Using Simple Church Scribe™
Account

1 Navigate to https://www.gracebaptistgf.org/

2  Click "Account Access"

Account Access

3 Enter User Name and Password to Login
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4  Click "Mass Contact"
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5  Click "New Message"
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6  Click this image.

MESSAGE TYPE

Text Message (SMS)

7  Click the "Search Groups" field.

¢ Mass Contact

New 09/22/2023 21:10:23 ’”

Recipients

Choose Group(s)

|Search Groups
[ o Add Individuals |

Manually Select Individuals

If you manually select individuals, the communication will only be sent to the individuals you have che:
the selected groups have changed at the time the communication is sent.

Include
Group Members
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8 Start to type the name of your group and it will pop up.

9  Click "Your Group Name"

New 09/22/2023 21:10:23 V4

Mass Contact
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Giving

Choose Group(s)

Attendance Dea

Reports Deacon/Deaconess
- >

Calendar Manually Select Individuals

If you manually select individuals, the communication will only be sent to the individuals you have
. the selected groups have changed at the time the communication is sent.
Schedules

Include
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Include Inactive
Dashboard
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10 Click the "Subject" field.

Interactions Message

From Email Address

Giving

todd@aracebaptistgf.org
Attendance

Todd Singer

Reports

Calendar |

Schedules
You can use the place holder @NAME and @FULLNAME to represent the person's
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Dashboard

Forms

11  Type what ever the subject is.

12  Type out your email

13 Click Send
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